
Uploading PIN Notification 
and ID Documentation Form



This guide will cover:
• How to log in
• How to upload a PIN Notification and ID Documentation Form



Log into your JustGo account using your 
membership id/username and password



Once logged in, click on the 
‘Profile’ tab



Click on the ‘Credentials’ tab 
and select ‘Add Credentials’



A window appears on the right-
hand side

Choose ‘Vetting’ in ‘Credential 
Category’

Click “ID Validation Form and 
AccessNI Invitation”



Enter your ‘Middle name’ and 
‘Maiden name’ if you have one



Confirm you have applied for an 
enhanced AccessNI disclosure

Drag or upload page 2 of your 
signed and dated ‘PIN 
Notification and ID 
Documentation Form’ 



• Click ‘Save’ in the top right 
corner



The form will be added to your 
‘Credentials’ pending approval

This will be reviewed by the 
Volunteer Department

Once approved, the credential 
will show as ‘Active’



When all your documentation has been verified your application will 
be sent to AccessNI
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